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Tees Valley Wildlife Trust 

Information for Applicants

Thank you for your interest in this vacancy. Please read this information carefully; the ability to follow basic instructions is a requirement of this post! 
Please complete your application form and submit it as a Microsoft Word document or as a PDF to Susan Antrobus at Santrobus@teeswildlife.org
An application which consists of a CV instead of the Trust’s application form will not be accepted. Please do not send a CV in addition to the application form.

Please answer all the questions on the application form. The question which asks how your past experience makes you suitable for this post gives you the space and opportunity to tell us about the education, training, skills and experience that you have that are relevant to the job and might make you a good candidate for this vacancy. Please consider this question carefully; it is the answer we will give the greatest consideration to when selecting candidates for interview. 

Closing Date

Late applications will not be accepted.

Data Protection
Your application will be treated confidentially and with respect and your personal details will be kept secure and will not be shared with anyone outside this recruitment process. For the purposes of data protection, we will not keep applications on file once the recruitment process is completed.
References

Please provide the names of two referees. If you are (or have been recently) employed in either a paid or unpaid capacity, one should be from your current or last employer. If you are a student, one should be a senior staff member from your place of study. 

References from a relative or partner are not acceptable. If you have not been previously employed, a suitable character reference must be used. 

If the post you are applying to involves work with vulnerable groups, including children and you have worked in these sectors previously, one reference must be able to make reference to your work with vulnerable groups, including children. 
References will be checked and verified before a candidate is invited to interview, but references will only be taken up if you are short-listed for the post you are applying for. We recommend that you contact your referees in advance to check they are willing to act as a referee. 

Your right to work in the UK

We have a legal obligation to check that individuals have a right to work in the UK before we employ them. You are asked to confirm this as part of the declaration on the application form. We will make further checks and request documentary evidence before employment commences.

Access requirements for applicants with a disability

We will take all reasonable steps to remove any barriers you may face when attending interview. Our building has access and facilities for disabled people, but please let us know of any special requirements you may have if you are invited for interview.
If you have lived overseas

If you have lived, studied or worked overseas in the last five years for a period of three months or longer you will be required to obtain a Certificate of Good Repute (also referred to as a Statement of Good Conduct) from the national embassy of the country/countries you have resided in to verify that you did not receive any convictions whilst living there. 

We would only expect an applicant to arrange for a Certificate of Good Repute after an offer of employment is made. We would expect the cost of this to be met by the applicant.

